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0 nopsiike 00pabOTKH NMePCOHAIBHBIX JAHHBIX PA0OTHHKOB, 00y4Yal0HXCH
M FAapaHTHAX HX 32U ThI

1. O01mue nooKeHUus

1.1. Hacrosimee [lonoxenue pa3zpaboTaHo B LENSX 3aUTHI MEPCOHATBHBIX
JaHHbIX pabOTHUKOB, OOyyalIMXCsi MYHHULMIAIBHOIO 001Ie00pa30BaTeILHOIO
yupexaeHus cpeHss obuieoOpa3zoBarenbHasi IIKOJIA C yDIyOJeHHBIM HM3y4YeHHEM
ortaensHbix npeameToB Ne 1 rCoercka CoBerckoro paitona Kuposckoii (nanee -
[IIkona) oT HeCaHKLIMOHUPOBAHHOT'O JIOCTYIIA.

1.2. Hacrosmee Ilonoxenue pa3zpaboraHo B COOTBETCTBUHM C TpeOOBaHHSIMU
TK P®, ®enepansHoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX"
U ompezenser 0COOEHHOCTH 00pabOTKM NEepCOHANBHBIX JaHHBIX pabOTHHKA,
00yJaromxcs.

1.3. CGop, XpaHEHHe, WCIONB30BAHME M PACHPOCTPaHEHHe HHGMOPMALMH O
YacTHOM JKM3HM JMua 0Oe3 MNUCBMEHHOTO €ero comacus He JOMyCKaloTCs.
[TepcoHanbHble aHHBIE OTHOCATCS K KaTeropuv KOH(HIEHIMaIbHOU MH(MOpPMAIHH.
Pexxum KOH(MUIAEHIMATBHOCTU IEPCOHAJBHBIX [AaHHBIX CHUMaeTcs B CIOydasx
00e3TMYMBaHUSl WM 10 MCTEYeHUM 75-JIeTHEro Cpoka XpaHeHMs, eClIH HHOe He
OrpesieIeHO 3aKOHOM.

1.4. JlookHOCTHBIE JML@, B OOS3aHHOCTH KOTOPBIX BXOAMUT BeJEHHUE
MepCOHATBHBIX JaHHBIX paOOTHUKOB, 00YJaIOIIMXCs 00s13aHbl 00ECTIeUYUTh KakI0MY
BO3MOXKHOCTH O3HAKOMJIEHHMSI C JOKYMEHTaMHM W MaTrepualami, HerocCpeICTBEHHO
3aTparuBalOIIMMU €ro Mpasa U CBOOOIBI, €CIIM HHOE He MPEeyCMOTPEHO 3aKOHOM.

1.5. IlepconanbHble JaHHbIE HE MOTYT OBITh UCIOIB30BAHbI B IEJIAX:

NPUYUHEHUS] UMYILECTBEHHOIO U MOPAJIbHOI'O Bpe/ia rpak/iaHaM;

3aTpyAHEHUS peaiu3aluu npas u cBoOox rpaxaan Poccuiickoit @enepanu.

1.6. Orpanuuenue mnpaB rpaxzaaH Poccuiickoii ®enepanuud Ha OCHOBE
HCIIONIb30BaHUsl HMH(OpManuu 00 HMX COLMAJBHOM IPOMCXOXKIEHHUH, O PacOBOM,
HAI[MOHAJIBHOM, S3BIKOBOM, PEJIMTMO3HON U NAapTUHHON NMPUHAJIEKHOCTH 3aIpelieHo
M KapaeTcsi B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHO/1aTeJIbCTBOM.

1.7. KOpuauueckne © (uU3MUECKHe IHUIa, B COOTBETCTBHH CO CBOMMH
MOJIHOMOYMSIMU ~ Blajeroume uHpopMalueil o rpaxkjaaHax, I[oaydaiolue H
UCTIONIB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM
Poccuiickoii ®enepanuu 3a HapylleHHE peXuMma 3allUThl, 0OpabOTKH M IMOpsaKa



MCII0JIb30BaHUs 3TOM HH(OPMALIUH.

1.8. HenpaBomMepHOCTh AESATENBHOCTH OPraHOB TIOCYJApCTBEHHOW BIACTH U
opranuzauuit mo cOopy NepcoHaNbHBIX JaHHBIX MOXeT OBITh YCTaHOBJIEHA B
cynebHOM rmopsiike 1o TpeOoBaHMIO CyOBEKTOB, COIVIaCHO 3aKOHOJATEhCTBA
Poccuiickoit @enepanum.

1.9. Hacrosimee Ilonoxxkenue ytBepxmaercst nupexkropom IlIkoner u siisieTcs
00s13aTeNIbHBIM  JUIE UCIIOJIHEHUSI BCEMH COTPYAHHMKAaMH, HMEIOLIMMH JIOCTYI K
NIepPCOHAIBHBIM JaHHBIM COTPYHHMKA, 00y4aroerocs.

2. [lepeyeHb JOKYMEHTOB M CBe/IeHHIi, COAePKALMX
nepcoHa/ibHbIe JaHHbIe pa0OoTHHKA, 00y4alouierocs

2.1. B coorBerctBuM ¢ TpynoBeiM kogekcom PD, nokanbHBIMU HOPMATHBHBIMH
aktamu Illkonel, nuno, mocrtymnarouiee Ha paboTy, NpeabsiBiIseT paboToaaTesHO
ClleyIolIHe JOKYMEHTBI, COZepIKalllhe ero nepcoHaabHble JaHHbIE:

MacrnopT WJIM HMHOM JIOKYMEHT, YyAOCTOBEPSIOIIMN JHMYHOCTB, COAEpIKALLUMA
CBEJIEHHUs O NMACIOPTHBIX JAaHHBIX pabOTHMKA, CBEICHUS O MECTEe PEerucTpaluu (Mecre
YKUTEJILCTBA), CBEJICHUSI O CEMEHHOM IOJIOKEHHH;

TPYAOBYIO KHMIKKY, COZEp)Kalllyl0 JaHHblE O TPYAOBOH JesSTeNbHOCTH
paboTHHUKa;

CTPaxOBO€ CBUJETEILCTBO TOCYJapCTBEHHOIO IE€HCHOHHOIO CTpaxOBaHMs,
coiep)kalliee CBEICHHUsI O HOMepe M CepHH CTPaxXOBOI'0 CBU/IETEILCTBA;

CBHUJIETEILCTBO O IOCTAHOBKE Ha y4eT B HAJIOTOBOM OpraHe, cojepikallee
cBeJieHus1 00 HIeHTH(PUKAIIMOHHOM HOMEpe HaJIOTroIIaTesbIIHKa;

JIOKYMEHTbI BOMHCKOIO Yy4eTa, COJepJKalllie CBEICHHSI O BOMHCKOM Yy4eTe
BOEHHOOOS3aHHBIX U JIMIL, ITOJUIeKAIMX IIPU3BIBY HA BOCHHYIO CITykO0Y;

JOKyMeHT 00 oOpa30oBaHMM, O KBaTU(UKALUU UIU O HAIUYUHU ClleUaTbHbBIX
3HAHUU WM CHeluaJbHON TOATNOTOBKH, COJAEpKallUii cBeAeHUs 00 oOpa3oBaHUH,
npodeccuu.

2.2. B nepedyeHb JOKYMEHTOB M CBEJIEHHH, cO/epKallUX IepCOHaIbHBIE
JITaHHbIE, BKJIIOYAIOTCS:

TPYAOBOM JIOrOBOP;

CBEJICHHUS O COCTOSIHUU 370POBbSI;

aQHKEeTHbIE U NACIIOPTHBIE JaHHBIE,;

cBeJieHus 0 3apaboTHOM 11are;

ceMeifHOe, COLMaIbHOE, UMYIIIECTBEHHOE MOJI0KEHHE;

oOpa3oBaHue;

CBHUJIETEIIBCTBO O POXKICHUH;

Jpyrasi “H(popManus. ,

3. [TousiTHe M COCTAB NEPCOHAJIBHBIX JAHHBIX

[TepconanpHble JaHHble paboTHHMKa, oOydaromerocs - HMHpoOpMawys,
HeoOXomuMasi paboTofareNnio B CBA3M C TPYAOBBIMM OTHOIIEHHSMH, a TaKKe
Kacaromascsi KOHKpeTHOro paboTHuka, 00yJaromerocs.
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3.1. CocTaB nepcoHalbHBIX JaHHBIX pabOTHHUKA, 00YYaOIIEerocs:

aHKeTHbIe U Ouorpadpuyeckue JaHHbIE,

obpa3zoBaHue;

CBEJICHUS O TPYZAOBOM U OOIIEM CTaxe;

CBEJICHHUSI O COCTABE CEMbH;

NacropTHbIe JJaHHBIE;

CBEJICHUsI O BOUHCKOM yueTe;

CBeJIeHUs 0 3apabOTHOM T1aTe COTPYIHUKA;

CBEJICHUS O COLMAJIbHBIX JIbIOTax;

CHeIHaJIbHOCTE;

3aHUMaemasi JIOJKHOCTB;

HaJlMyue CyaAuMOCTeN;

ajZipec MecTa )KMTeJIbCTBA, HOMEP JOMAIIHEro TejedoHa;

MecTO pabOThI WK yueObl YJIEHOB CEMbU U POJICTBEHHUKOB,;

coziep)KaHue TPYIOBOTO JI0TOBOPA;

cojiep)kaHue JIeKJIapaliy, IoJlaBaeMoii B HAJIOTOBYIO HHCIIEKIUIO;

MOJ/UTMHHUKH U KOTIMU ITPUKA30B I10 JINYHOMY COCTaBY;

JIMYHBIE JIeJ1a U TPYAOBble KHUKKH COTPYIHUKOB;

Jena, coiepJKallde MaTepuaibl 10 TOBBILICHHIO KBalU(UKALUU U
MepernoAroTOBKe COTPYAHUKOB, UX aTTeCTalluH, CIIy)KeOHBIM pacciie/IoBaHHsIM;

KOIIUU OTYETOB, HAIpaB/IsieMble B OPraHbl CTATHCTHKH.

3.2. JlaHHBIE JTOKYMEHTHI ABISIOTCS KOH(DUICHIIHATBHBIMHU, XOTs, YYUTHIBAs UX
MaccoBOCTh U €IMHOE MeCTO 00pabOTKH M XpaHEHHUs, COOTBETCTBYIOIIMH TIpUd
OrpaHUYEHHUS HA HUX HE CTaBUTCSI.

4. TpeGoBanusi no 006paboTKe NEePCOHAJBHBIX JaHHBIX pa0OTHHKOB,
o0yyaroumuxest

4.1. B wnemsax obecnedeHuss mnpaB U CBOOOJ 4esloBeKa M TIpakIaHUHA
paGoronaresns M ero IpeAcTaBUTENM IpH 00paboTke MepCOHAIbHBIX JaHHBIX
paboTHMKa, oOy4Jarolerocst 00si3anbl cOOMOAATh cieayromue odume TpedoBaHUs:

oOpaboTka TepcoOHANBHBIX HaHHBIX pabOTHUKA, OOYYaroIIerocs MOXKeT
OCYILECTBIATHCS HMCKIIOUUTEIBHO B LENAX obecriedeHus: cOOMIONEHUs] 3aKOHOB U
MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, COACHCTBHS pabOTHUKAM B TPYIOyCTpPOMCTBE,
oOy4eHMH W TIPOABMIKEHUH IO ciyxOe, olecriedyeHuss JUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBAa M KauyecTBa BBIMOIHSIEeMONW paboTel U
obecrnieyeHusi COXPaHHOCTH UMYILIECTBA;

Npu ompeJie/ieHHH o0beMa U cozlep)KaHus 00pabaThIBaeMbIX NEPCOHAIBHBIX
JlaHHBIX paboTHMKa, oOydarouierocss paboronarenb IOJKEH PYKOBOACTBOBATHCS
Koncturynueit PO, TK PO u unsimu denepanbHbIMU 3aKOHAMU;

BCE MepCOHANIbHBIE JaHHble Pa0OTHUKA ClIeyeT MoIy4yaTh y Hero caMoro.

4.2. Ecnu nepcoHasibHble JaHHblE PabOTHHKA BO3MOXHO TONYYUTh TOJIBKO Y
TpeThbel CTOPOHBI, TO paOOTHUK JOJIKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee U OT Hero
JIOJDKHO OBITH TMOJYy4eHO NMUCbMeHHoe cornacue. PaGoromarens AomkeH COOOIIUTH
paGOTHUKY O IeNsX, MpeAnonaraeMelX HCTOYHMKAX M CHoco0ax —IoiydeHus



NEepCOHAJIBHBIX JAaHHBIX, a TakKXXe O Xapakrepe IOJIeKalUX IOJy4YEeHHUIO
MEepCOHANIBHBIX JAHHBIX M TOCHEICTBUSAX OTKa3a paboTHMKA JaTh IHCBMEHHOE
coryacue Ha uX Mojy4yeHue.

4.3. PabGoronarens He UMEET IpaBa I0JydyaTb U 00pabaTbiBaTh MEPCOHAIBHBIE
JlaHHble pabOTHHMKA, OOYYaroLIEerocss O €ero MOJIUTUYECKHX, PEJMTUO3HBIX M HHBIX
yOexJIeHUsIX M YacTHOW JKM3HM. B cilydasx, HENOCpPEeJCTBEHHO CBS3aHHBIX C
BONPOCAMH TPYJIOBBIX OTHOIIEHUHN, B cOOTBeTCTBUH cO CT. 24 Koncturyuuu PO
paboromarens BHpaBe Tmody4daTb M oOpabarbiBaTh MaHHBIE O YACTHOW JKHU3HU
pabOTHHKA TOJIBKO C €ro MMCbMEHHOI'O COIIacusl.

4.4. PabGoronaresb He UMEET IpaBa Moyiyyarb U oOpabaThiBaTh NMEpcOHaIbHbIE
JNaHHble pabOTHMKA O €ro 4JEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro
NpoQ)COIO3HOM  eATENBHOCTH, 3a MCKIIOYEHHEM CllydaeB, [PeJlyCMOTPEHHBIX
(enepabHBIM 3aKOHOM.

4.5. Tlpu npuUHATAM peLIeHWH, 3aTparuBalOIIMX HHTEepechl pabOTHHKA,
oOyuarouierocsi, paborojarejb He HMEET IpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX
JTAHHBIX ~ pabOTHMKA, TONYYEHHBIX  MCKIIOYHMTEIBHO B pesyibrare  HX
aBTOMATHU3UPOBAHHON 00OpabOTKU MIIH 3JEKTPOHHOTO MOTYYEeHUS.

4.6. 3ammTa TNEepCOHANBHBIX JaHHBIX paboTHHKa, oO0ydarouierocs Ot
HEeIpaBOMEPHOr0 MX HCIONIb30BAaHUS MM YTparhl JO/DKHA OBbITh obecriedyeHa
paboTozareneM 3a CYeT €ero CpejACTB B IOpSIKe, YCTAHOBJIEHHOM (eaepanbHbIM
3aKOHOM.

4.7. PabOTHHKM W MX TMpPEICTaBUTENU JOKHBI OBITH O3HAKOMJIEHBI MO/
pPOCHHCH € JIOKYMEHTAaMH OpraHM3alluH, YCTAHABIMBAIOUIMMH MOPSII0K 00paboTKu
NepCOHAJBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 MX MpaBax U OOS3aHHOCTAX B ITOU
obnacru.

5. O6s13aHHOCTH paGOTHHKA

5.1. PaGoTHHK 00s13aH:

5.1.1. TlepemaBath paboTojaTento WIM €ro TPeACTABUTENI0 KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX MEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX
yctaHoBieH TK PO.

5.1.2. CsoeBpeMeHHO coobwmwarhk paboTtomarenio 00 W3MEHEHHH CBOMX
TIepCOHANIBHBIX JaHHBIX.

6. IIpaBa paboTHuKa

6.1. PaboTHuK MMeeT npaso:

MOJy4€HHUs OJTHOM HH(OPMALIMH O ero NepcoHaNbHbIX JaHHBIX;

00paboTKe MepcoHalbHBIX JaHHBIX;

TpeGoBaTh 00 MCKIIOUEHWH WM MCIPABICHUH HEBEPHBIX HIIM HETOJIHBIX
MepPCOHAJBHBIX JIaHHBIX, a TaKKe JaHHbIX, OOpaboTaHHBIX C HapylIeHHEeM
tpeboBanuit TK P® u nacrosiuero ITonoxenus;

3aBUTh B MMHUCBMEHHOH (OpME O CBOEM HECOIIaCUU C COOTBETCTBYHOLIMM



NEepCOHAJIBHBIX JAaHHBIX, a TakKXXe O Xapakrepe IOJIeKalUX IOJy4YEeHHUIO
MEepCOHANIBHBIX JAHHBIX M TOCHEICTBUSAX OTKa3a paboTHMKA JaTh IHCBMEHHOE
coryacue Ha uX Mojy4yeHue.

4.3. PabGoronarens He UMEET IpaBa I0JydyaTb U 00pabaTbiBaTh MEPCOHAIBHBIE
JlaHHble pabOTHHMKA, OOYYaroLIEerocss O €ero MOJIUTUYECKHX, PEJMTUO3HBIX M HHBIX
yOexJIeHUsIX M YacTHOW JKM3HM. B cilydasx, HENOCpPEeJCTBEHHO CBS3aHHBIX C
BONPOCAMH TPYJIOBBIX OTHOIIEHUHN, B cOOTBeTCTBUH cO CT. 24 Koncturyuuu PO
paboromarens BHpaBe Tmody4daTb M oOpabarbiBaTh MaHHBIE O YACTHOW JKHU3HU
pabOTHHKA TOJIBKO C €ro MMCbMEHHOI'O COIIacusl.

4.4. PabGoronaresb He UMEET IpaBa Moyiyyarb U oOpabaThiBaTh NMEpcOHaIbHbIE
JNaHHble pabOTHMKA O €ro 4JEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro
NpoQ)COIO3HOM  eATENBHOCTH, 3a MCKIIOYEHHEM CllydaeB, [PeJlyCMOTPEHHBIX
(enepabHBIM 3aKOHOM.

4.5. Tlpu npuUHATAM peLIeHWH, 3aTparuBalOIIMX HHTEepechl pabOTHHKA,
oOyuarouierocsi, paborojarejb He HMEET IpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX
JTAHHBIX ~ pabOTHMKA, TONYYEHHBIX  MCKIIOYHMTEIBHO B pesyibrare  HX
aBTOMATHU3UPOBAHHON 00OpabOTKU MIIH 3JEKTPOHHOTO MOTYYEeHUS.

4.6. 3ammTa TNEepCOHANBHBIX JaHHBIX paboTHHKa, oO0ydarouierocs Ot
HEeIpaBOMEPHOr0 MX HCIONIb30BAaHUS MM YTparhl JO/DKHA OBbITh obecriedyeHa
paboTozareneM 3a CYeT €ero CpejACTB B IOpSIKe, YCTAHOBJIEHHOM (eaepanbHbIM
3aKOHOM.

4.7. PabOTHHKM W MX TMpPEICTaBUTENU JOKHBI OBITH O3HAKOMJIEHBI MO/
pPOCHHCH € JIOKYMEHTAaMH OpraHM3alluH, YCTAHABIMBAIOUIMMH MOPSII0K 00paboTKu
NepCOHAJBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 MX MpaBax U OOS3aHHOCTAX B ITOU
obnacru.

5. O6s13aHHOCTH paGOTHHKA

5.1. PaGoTHHK 00s13aH:

5.1.1. TlepemaBath paboTojaTento WIM €ro TPeACTABUTENI0 KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX MEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX
yctaHoBieH TK PO.

5.1.2. CsoeBpeMeHHO coobwmwarhk paboTtomarenio 00 W3MEHEHHH CBOMX
TIepCOHANIBHBIX JaHHBIX.

6. IIpaBa paboTHuKa

6.1. PaboTHuK MMeeT npaso:

MOJy4€HHUs OJTHOM HH(OPMALIMH O ero NepcoHaNbHbIX JaHHBIX;

00paboTKe MepcoHalbHBIX JaHHBIX;

TpeGoBaTh 00 MCKIIOUEHWH WM MCIPABICHUH HEBEPHBIX HIIM HETOJIHBIX
MepPCOHAJBHBIX JIaHHBIX, a TaKKe JaHHbIX, OOpaboTaHHBIX C HapylIeHHEeM
tpeboBanuit TK P® u nacrosiuero ITonoxenus;

3aBUTh B MMHUCBMEHHOH (OpME O CBOEM HECOIIaCUU C COOTBETCTBYHOLIMM



MAaIIUHUCTKA), 1eJIOIPOU3BOIUTENb, COTPYAHUKH KOMITBIOTEPHBIX OT/IEJIOB.

7.3. Tlpu nepenaye nepcoHaNbHBIX JaHHBIX pabOTHUKA pabOTOAATENh JOIKEH
coOmonath cineayronne TpedoBaHus:

He coo0IarTk IMepcoHalbHble JaHHble pabOTHMKAa TpeThell cTopoHe 0e3
MUCBbMEHHOIO comiacusi pabOTHMKA, 3a HCKIIOYEHHEM CiIy4aeB, KoIjga 9TO
HEOOXOIMMO B LESX MNPEeAyNpekACHUs] yrpo3bl )KU3HU U 37I0pPOBBIO pabOTHHKA, a
TaK)Ke B CITy4asiX, yCTAHOBJIEHHBIX (heepasbHBIM 3aKOHOM;

He coo0OlaTh nepcoHallbHbIe JaHHble paOOTHHKAa B KOMMEpPUYECKHX Iesx 6e3
€ro MUCbMEHHOTO COITIacHs;

npeaynpeiuTh JIUL, MOTy4alolUX NepCcoHaIbHbIe JaHHble pabOTHHKA, O TOM,
4TO 3TH JIaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIMIIb B LENsX, IS KOTOPBIX OHH
coo0ImeHsl, U TpeboBaTh OT ITUX JIMIl IMOATBEPXKIEHHUS TOTO, YTO 3TO IPABUIIO
co0moieHo.

JIuua, nmonyyaronye nepcoHaibHble JaHHbIe paOOTHUKA,

o0s13aHBl COOMIONIATh PEXUM CeKpeTHOCTH (KoH(puaeHImanbHoCTH). JlaHHoe
MOJIOKEHUE HEe pacrpoCTpaHseTcss Ha 0OMeH MepCcOoHalbHBIMU JaHHBIMU PaOOTHUKOB
B MOPS/IKe, YCTAaHOBIEHHOM (heiepalbHBIMU 3aKOHAMMU;

pasperarh JOCTYI K MePCOHAIBHBIM JJaHHBIM pabOTHUKOB TOJIBKO CHEIMaIbEHO
YIIOTHOMOYEHHBIM JIMIIAaM, IIPH 3TOM YyKa3aHHBIE JIUIA JO/DKHBI HMMETh IPaBoO
MOJy4arh TOJILKO T NMEepCOoHaIbHbIE JaHHblE Pa0OTHUKA, KOTOPble HEOOXOAMMBI IS
BBITTOJTHEHHSI KOHKPETHBIX (DYHKIIMIA;

He 3ampamuBaTh HHGOPMALMIO O COCTOSHUM 3J0pOBBS pabOTHHKaA, 3a
UCKJIIOYEHUEM TeX CBEeIEeHHH, KOTOpbhle OTHOCATCS K BOIPOCY O BO3MOXXHOCTH
BBITIOJTHEHHSI paOOTHUKOM TPY/I0BOM (DYHKIIUH;

nepe/iaBaTh NepcoHalbHbIE JaHHbIe paOOTHHUKA MPEACTaBUTENISIM pabOTHUKOB B
nopsiike, ycraHosieHHOM TpynoBeiM Komekcom Poccuiickoit ®Depepaumu, U
OTpaHUYMBaTHL 3Ty HHGMOPMALMIO TOJIBKO TEMH IEePCOHATbHBIMU JTaHHBIMH
pabOTHHKA, KOTOpble HEOOXOAUMBI JUISl BHIIIOJHEHHSI yKa3aHHBIMH MPEACTaBUTESIMH
uX QyHKUUH.

7.4. Ilepenaua nepcoHaIbHBIX AAHHBIX OT JI€pKaTelss UK ero NpecTaBuTesen
BHEIIIHEMY MOTPEeOUTEI0 MOXKET J0IyCKAThCsl B MUHUMAJIBHBIX 00beMax U TOJIBKO B
eNSIX BBIMOJIHEHUS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOHM INpHuMHE cOOopa 3THUX
JTAaHHBIX.

7.5. Bce Mepsl KOH(pHIEHIMANIBHOCTH NpU cOope, oOpaboTke M XpaHEHUU
MIEPCOHANBHBIX JIaHHBIX paboTHUKA, OOYy4aroLIerocss pacnupoCTPaHSIOTCS Kak Ha
OyMa)kHble, TaK U Ha 3JIEKTPOHHbIE (aBTOMaTU3UPOBAHHbBIE) HOCUTEIN UH(OPMALIUY.

7.6. He nomyckaercs oOTBedyaTh Ha BOIPOCH, CBsA3aHHbIE C Iepenadei
nepcoHaNbHON HH(OPMAIUH 110 TeaedoHy Wiu pakcy.

7.7. C paboTHUKaMH, OTBETCTBEHHBIMH 32 XpaHEHHE IePCOHANIBHBIX JaHHbBIX, a
TakkKe ¢ pabOTHUKAMM, BIAJECIOLIUMH IEPCOHAIBHBIMM TaHHBIMA B CUJIY CBOUX
JOJDKHOCTHBIX — oOsi3aHHOCTeH, 3aiimodarorcst ComameHus O HepasmalleHHH
MEePCOHANBHBIX  JAHHBIX pPaOOTHUKOB. DK3EMIUISIP COIVIALICHUS XPAaHUTCS Yy
CrielManucTa o KajapoBoi padore.

7.8. ABromaTu3upoBaHHas 00pa0OTka M XpaHEHHE IEepPCOHAIbHBIX TaHHBIX
pabOTHUKOB, O0YYAIOIIMXCS AOIYCKAETCs TOJIBKO MOCIIE BBIIIOJHEHUS BCEX OCHOBHBIX



MEpOINpPUATHIL 110 3a1uTe HHHOPMALUH.

7.9. Tlomemienus, B KOTOPBIX XpaHATCS TEPCOHAJbHbIE HaHHBIE PabOTHUKOB,
oOyyaronmxcs, JOKHBI OBITH 000PYIOBaHbI HA/IEKHBIMHU 3aMKaMHU.

7.10. Tlomemenust B pabodee BpeMsi NPU OTCYTCTBHM B HHX PabOTHHUKOB
JIOJDKHBI OBITh 3aKPBITHI.

8. locTyn K nepcoHa/IbHbIM IAaHHBIM paboTHHKA, 00y4aI0LIerocs

8.1. IlpaBo nmoctyna K mMepcOHaNbHBIM JaHHBIM pabOTHHKA, OOydYaroIIerocs
MMEIOT:

Jupexrop [1Ikosnbr;

3amecturenu qupekrtopa Lxonsr;

caM pabOTHUK, HOCUTEIb IaHHBIX;

apyrue cotpyaHuku I1Ikosibl, KOTOpble HMMEIOT AOCTYNl K I€PCOHAbHBIM
JaHHBIM paboTHUKA, OO0ydYaloIierocs, TOIBKO C IHUCBMEHHOTO COIVIaCHs Camoro
paboTHUKA, HOCUTEIS JaHHBIX.

8.2. Buemmnuii nocryn.

8.2.1. K uuciy maccoBsIX norpeburesneil nepcoHaabHbIX AaHHBIX BHE [IIKoub
OTHECTH rOCyJapCTBEHHBIE U HErOCy/lapCTBEHHbIE (DYHKIIMOHAJIbHBIE CTPYKTYPHI:

HAJIOTOBbIE UHCIIEKIIUH;

NPaBOOXPAHUTENIbHBIE OPTraHbl;

OpraHbl CTaTUCTHKH;

CTpaxoBble areHTCTBa;

BOEHKOMATHI,

OpraHbl COMAIBHOTO CTPAaXOBaHMS;

NeHCUOHHBIE (hOHIBI;

nojipas/esieHus MyHHIIMIAaIbHBIX OPraHOB yIpaBIeHUS.

8.2.2. Haa30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JOCTYI K MH(pOPMALIUU TOIBKO
B chepe cBOEH KOMIETEHIUH.

8.2.3. Opranuszanuu, B KOTOpble COTPYAHHK MOXET OCYIIECTBIAThH
NIePEUNCIICHNs] JICHEKHBIX CpPEACTB (CTpaxoBble KOMIIAHMH, HETOCyAapCTBEHHBIE
MeHCHOHHbIE (DOHBI, ONAarOTBOPUTENIbHBIE OpraHU3alMK, KPEJUTHbIE YUPEKICHUS),
MOTYT MOJIYYUTh AOCTYI K NEePCOHAIBHBIM JaHHBIM pabOTHHUKA TOJBKO B Cllydae ero
MUCBMEHHOTO pa3pereHus!.

8.2.4. Ceenenust 0 paboTarouieM COTpyIHHKe HIIA YK€ YBOJIEHHOM MOT'YT OBITh
IpeOCTaBIeHbl JIPYrOi OpraHu3alMy TOJBKO C IMHCHMEHHOTO 3arpoca Ha OnaHke
OpraHM3alui, C TMPWIOKEeHHEeM KOIMU HOTApUAJbHO 3aBEPEHHOrO 3asiBICHUS
paboTHHKa. 2

8.2.5. TlepcoHanbHble MaHHBIE COTPYAHHKAa MOTYT OBITH IpeIOCTaBIEHBI
POZICTBEHHHKAM MJIM YIEHAM €ro CEMbH TOJBKO C ITMCBMEHHOTIO pa3pelieHus caMmoro
COTpPYAHHMKA.

8.2.6. B ciyuae pa3Bona ObIBIIas cynpyra (Cynpyr) UMeIoT IpaBo oOpaTUThCs
B OpraHU3allMIO C MUCHbMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHOM IIaThl COTPYAHUKA
0e3 ero cornacus.



-

9. 3amuTa NepCOHATBHBIX JAHHBIX

9.1. Tlon yrpos3oifi wWIM ONACHOCTBIO YTpAaThl TEPCOHAIBHBIX JIAHHBIX
MOHUMAETCSl €IMHUYHOE MM KOMIUIEKCHOE, peallbHOe WIM IOTeHIMAaIbHOE,
aKTMBHOE WJIM MACCHBHOE IPOSIBICHUE 3JIOYMBIIUIEHHBIX BO3MOYKHOCTEH BHELIHHMX
WM BHYTPEHHMX MCTOYHUKOB YTpO3bl CO3/aBaTh HeONAronpusTHele COOBITHS,
OKa3bIBaTh JeCTabMIM3UPYIOLIee BO3/IeHCTBHE Ha 3aIIUINAeMyI0 HHPOPMALIHIO.

Puck yrpossl mo0bIM HH(OPMALMOHHBIM pecypcaM CO3al0T CTHUXUIHBIE
OecTBHsA, SKCTpeMallbHble CHUTYallid, TEepPPOPUCTHYECKHE JEWCTBUS, aBapuu
TEXHUYECKUX CPEJICTB M JIMHUN CBS3HU, Apyrue OoOBEeKTHBHBbIE OOCTOATENLCTBA, a
TaK)Ke 3aMHTepeCOBaHHbIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHH YIPO3bI JIMIA.

3ammra  MepcOHANbHBIX  JAHHBIX  IpEACTaBiseT  COOOM  JKECTKO
perIaMeHTHPOBAHHBIA ¥ IMHAMMYECKH Pa3BUBAIOIIMICS TEXHOIOTHYECKHH Tpoliecc,
npeaynpexIaloui  HapylIeHHe JOCTYIHOCTH, IeJIOCTHOCTH, JIOCTOBEPHOCTH M
KOHQHUIEHUNAILHOCTH  MEpPCOHAJBHBIX  JTaHHBIX M, B  KOHEYHOM  cYere,
obecreunBalOMil JOCTATOYHO HAJIEKHYI0 Oe30macHOCTh MHpOpPMAIMK B Ipoliecce
yTpaBJIEHYECKOH U POU3BOJICTBEHHOM JIEATEIbHOCTH KOMITAHHH.

9.1.1. PernmameHTanus A0cTymna rnepcoHana K KOH(QHUASHIHATbHBIM CBEICHUSM,
JIOKyMeHTaM ¥ 0a3aM JaHHBIX BXOAMT B YHUCIO OCHOBHBIX HamlpaBiIeHUi
OpraHM3alMOHHON 3aIiUTBl MHGOpPMAIMM W TpefHA3HA4YeHa Ui pa3rpaHuYeHHs
MIOJTHOMOUU I PYKOBOZMTEISIMH U CHIELIMATTUCTAMU KOMITAHUH.

9.1.2. Jlng 3ammThl NEepCOHAJIBHBIX JAaHHBIX PaOOTHUKOB, OOY4aAIOLUXCS
HEoOX0MMO coOIIIONaTh ps Mep:

OrpaHMYEHHEe U perjlaMeHTalus cocraBa pPabOTHUKOB, (YHKIHMOHAILHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(MUISHIHAIBHBIX 3HAHUH;

cTporoe u30HMpaTenbHOe U OOOCHOBAHHOE pacrpejielieHHe JOKYMEHTOB U
HH(pOopMaLHK MeXY pabOTHUKAMHY;

pauMoHaIbHOE pa3MelnieHne pabounx MecT pabOTHUKOB, TIPH KOTOPBIX
MCKJII0YAI0Ch Ob1 O€CKOHTPOIBHOE UCTIONB30BaHUE 3allUIIaeMoil HH(popMaLuy;

3HaHHe pabOTHUKOM TpeOOBaHMN HOPMATHBHO-METOJUYECKUX JIOKYMEHTOB 110
3anmre MHGOpMaIMKY U COXpPaHEHUH TalfHbI;

HalM4ue HeoOXOAMMBIX YCIOBHH B  TOMEIIEHUH Il paboTel ¢
KOH(H/ICHIIMATbHBIMU JIOKyMEHTAaMHU 1 0a3aMu JIaHHBIX;

onpejiefieHMe M peraMeHTalusi cocTtaBa pabOTHUKOB, HMMEIOLIMX IPaBO
noctyna (Bxo/ia) B IOMEIeHNE, B KOTOPOM HaXOJUTCS BEIUUCIUTEIbHAS TEXHUKA;

OpraHu3alus nopsijika yHUYTOKeHUs! HH(GopMaLuu;

CBOEBPEMEHHOE BBIABICHHE HapylleHWi TpeOOBaHHII pa3peluTenbHOM
CHCTEMBI JI0CTyIa pabOTHUKAMU 1O/Ipa3/ieIeHus; -

BOCIIUTATEIbHAsl U pa3bsCHUTENIbHAs paboTa ¢ COTPYAHUKAMH MO/pa3/ieIeHus
0 NpeAyNpPex/IeHUI0 YTpaThl LIEHHbIX CBe/IeHU pHu paboTe ¢ KOH(UIeHIHAILHBIMU
JIOKYMEHTaMH;

He JIoNycKaeTcs Bhlaya JIMYHBIX JIeJl COTPYIHUKOB, 0Oyyarommxcs Ha paboune
MecTa.

9.1.3. Jluunele nena MOryT BBIIAaBaThCs HAa pabouue MecTa TOJIIBKO JUPEKTOPY
[IIkombI ¥ B UCKITIOYUTENBHBIX CIIydasX, MO MUCbMEHHOMY pa3pelieHuIo JupeKropa



[Ikoskl, 3amecturensm aupekropa [LIkosbl.

9.1.4. Bce nmankw, cozepikalie rnepcoHalbHble JaHHbIE COTPYAHUKA, JOKHBI
OBITH  3aLMIIEHBI IApojieM, KOTOPHIH COOOLIAeTCsl CHEeLMaIuCTy [0 Kajapam
(cexpeTapro-MallIMHUCTKE).

92. Jlna  3amuTel  KOHQUAEHUMAIBHOW  HMHGMOpPMALMM  CO3JAIOTCS
[leJIeHANpaB/IeHHble  HEOJaronpuATHbBIE  YCJIOBUS M TPYAHONPEOIOTUMBIE
MPENATCTBUS JUIs JIMIA, MTBITAOIIEr0Cs COBEPUINTL HeCAHKIIMOHUPOBAHHBIH H0CTYII U
osnajieHne uHdopmaimei. Ilenpro U pe3yrbTaToM HECAaHKIIMOHUPOBAHHOIO J0CTYIa
K MH(QOPMAlMOHHBIM pecypcaM MOXeT OBITh He TOJBKO OBJIaJIeHHe I[IEHHBIMU
CBEJICHUSIMH M MX HCIOJb30BaHHWE, HO M MX BUJOU3MEHEHHE, YHUUYTOXKEHHE,
BHECEHME BHpYycCa, Mo7IMeHa, (anbcupuKanus cofepKaHus PeKBU3UTOB JOKYMEHTa U
ap.

9.3. Tlon MOCTOPOHHHM JIMIOM IIOHUMAeTCs JIO0Oe JIUI0, HE HMelollee
HEMOCPE/ICTBEHHOIO OTHOIEHHs K JesrenbHocTd Illkomel, mocetutenu wu ap.
[Tocroponnue jiMia He JOJKHBI 3HATh pacnpe/eneHue (QyHKIHi, pabodne nporeccsl,
TEXHOJIOTHIO COCTaBIEHHs, OOPMIICHHS, BEICHUS U XpaHEHMs JOKYMEHTOB, JIej U
pabounx marepuasnos B [1kose.

9.4. Jlns 3amMThl MEPCOHANBHBIX JaHHBIX COTPYAHUKOB, OOYyYarOIUXCs
HeoOXoMMo coOIIoaaTh psa Mep:

NOPSAZIOK ITpUeMa, y4eTa U KOHTPOJISI IeATeIbHOCTH MTOCETUTENEH;

TEXHUYECKHE CPe/ICTBA OXPaHbI;

MOPSZIOK OXpaHbl TEPPUTOPHH, 3JaHHH, TOMELIECHHUA;

TpeboBaHus K  3ammre MHPOPMALMM T[PU  HHTEPBBIOMPOBAHUH U
cobecel0BaHUSIX. '

10. OTBeTCTBEHHOCTH 32 HAPYUIEHHE HOPM, PEryJIMPYIOIHX 06paboTKy H
32IHTY NEePCOHANBHBIX AaHHBIX paG0THHKA, 00y4aloIIerocs

IlepconanbHasl OTBETCTBEHHOCTh - OIHO U3 IVIAaBHBIX TpeOOBaHUH K
opranu3anuu (yHKIMOHMPOBAHUS CHCTEMbI 3aIIUTHI EPCOHATLHOW HHPOPMALMH U
oOsi3arenibHOE ycnoBue obecriedeHus: 3PPEeKTUBHOCTH I3TON CHCTEMBI.

10.1. PykoBonurens, pa3peruarnmit JIOCTYII COTpPY/IHHKA K
KOH(MUIEHIIHAILHOMY TIOKYMEHTY, HeCeT NMepCOHAIBHYIO OTBETCTBEHHOCTD 3a JIAHHOE
paspelieHue.

10.2. Kaxnaplii cCOTpyAHHK, MONy4arolui st paboThl KOH(HAEHIMATLHBIHI
JIOKYMEHT, HeCeT €JMHOJIMYHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTb HOCHUTENs W
KOH(UIEHIMATEHOCTE HH(POPMAIIHH.

10.3. JIuna, BUHOBHEIE B HApYIIEHMHM HOPM, PETYIHPYIOIIMX NOJydeHHe,
00paboTKy M 3alIUTy NEepCOHANBbHBIX NaHHBIX paboTHHMKA, 0Oydarouerocsi, HecyT B
COOTBETCTBHH C (peJiepaabHBIMU 3aKOHAMU OTBETCTBEHHOCTh:

JUCIUIUIMHAPHYIO (3aMeyaHKe, BEITOBOP, YBOJIBHEHUE);

aJIMMHUCTPATUBHYIO (ITpelynpex/ieHrue Wi aIMUHUCTPAaTUBHBIN mTpad);

rpaklaHCKO-ITPaBOBYIO (BO3MeIlleHHe IPUUUHEHHOT0 YOBITKA).

10.4. PaGoTHHMK, NpejoCTaBUBIINI paboTOAATENIO IMOMIOKHBIE TOKYMEHTBI
WJIM 3aBEJIOMO JIO)KHBIE CBeJIeHHs O cebe, HeceT AUCUMILIMHAPHYIO OTBETCTBEHHOCTH,



BILTOTH 10 YBOJIbHEHHS.
11. 3aka0uuTe/IbHBIE MOJTOKEHHS

Hacrosimee [Tonoxenue Bctynaer B cuity ¢ 09 oxtsiOpst 2012r. u BBoauTCS B
JIeHCTBHE MPUKA30M JUPEKTOPA LIKOJIBI.

[Tonoxxenue obs3aTenbHO sl Bcex paboTHUKOB 11Ikoubl, eciiu uHbIe yCIOBHs
He MpelyCMOTPEHBI B TPYIOBOM JIOTOBOpe paboTHUKA.



